
How to access your email via Web Mail 
 
You can now access your email from any computer that has internet access and a 
web browser. 
 
To access web mail open a web browser and enter in your domain name in the 
format: http://mail.YourDomainName.com 
 
Example: http://mail.gallerysoftware.com 
 

 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Enter your Email account Login Name and Password and click the Enter button. 
 
Example: Login Name: kim Password: test!1 
 
Your Logon name is the first part of your email address. 
Example: kim@GallerySoftware.com 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Click on the Mailboxes link in the upper left corner. 
 

 
 
 
 
 
 
 
 
 
 
 
 



This is the default view, if you would like a more traditional look for email click on 
the link for Settings. 
 

 
 
 
 
 
 
 
 
 
 
 



Choose the drop down for Layout and select Golden Fleece and click the Update 
button. 
 
Click the Log Out link in the upper right corner. 
 

 
 

 
 
 
 
 
 
 



 
 
Click the Login again link and login again. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



You should notice your viewing layout has changed. 
 
You can customize your web mail by clicking on the Settings button in the upper 
middle area. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



On the left hand side are the navigation buttons for you to customize each part of 
your web mail. After making your changes be sure to click the Update button. 
 

 



Please email us any questions regarding web mail customization via the Masterpiece 
online support form located under the Help > Online Support Form within 
Masterpiece OR through the web at HYPERLINK 
http://www.masterpiecemanager.com/support_email.html 
 


